
Dear Parent,

My job as your child’s teacher is to make sure that your child is responsible and is prepared for their future.  Part of being prepared for the future is having a job; therefore, each student will be applying for a classroom job and taking part in an interview to acquire a classroom job position.  Each student will fill out and turn in an application and then will be interviewed and properly trained for their classroom job.  Each week the students will be assessed on their job performance.  If they are not meeting the job expectations then they will be placed on probation.  This is teaching children to take responsibility for themselves as well as teaching them how to interview and keep a job.  Each term your child will receive a new job; therefore, it is very important that they pick their top four jobs on the application.  I will only be interviewing them one time for all positions.  I am enclosing an application for you to review and to help your child fill out as well as a description of each classroom job.  Additionally, I am sending a few interview questions you may want to practice with your child.  This is going to be a great learning experience for the students and I look forward to seeing them learn and grow throughout the year!


Here are some interview questions for you and your child to practice:

1. Tell me a little about yourself.
2. Describe one weakness you may have and how you plan to build this weakness into a strength.
3. What is your greatest strength?
4. Describe yourself using 3 adjectives.
5. Why should I choose you for the ____________ position?
6. What qualities or experiences do you have that will help you in this position?
7. Do you have any questions about the position?

1. Attendance Clerk- my job is to take attendance when the teacher is away and take it to the office. 
2. Hall Monitor- my job is to make sure that everyone is being his or her very best in the hallway and showing great leadership.
3. Date Writer- my job is to neatly write the date on the whiteboard at the beginning of each day.
4. Digital Technician- my job is to turn on the overhead/ doc cam when a substitute teacher needs it.

5. Maintenance Director- my job is to make sure the room looks neat and orderly.  I also straighten all the desks and clean the board at the end of each month. 
6. Executive Manager- my job is to help the teacher hand out or file any paper work for the class.
7. Materials Manager- my job is to pass out and pick up the materials to each person in the class. I also empty the pencil sharpeners at least once per week.
8. Desk Inspector- my job is to make sure that everyone’s desks and chairs are clean. Once a week I have each of the students sanitize their desk and chair.
9. Line Leader- my job is to make sure everyone lines up quickly and quietly. Then I lead the class to where we need to go, especially important in evacuation drills.
10. Receptionist- my job is to answer the phone when it rings and take a message for the teacher if necessary.

11.  Greeter- my job is to greet everyone that walks into the room.  If someone walks into the classroom throughout the day, it is my job to politely ask them what they need.
12.  Literacy Supervisor- my job is to supervise literacy and make sure that everyone gets their book before literacy starts.
13.  Recycling Manager- my job is to take the paper recycling outside once per week and replace the plastic bag in the bin.
14.  Substitute- my job is to fill in for any other job where a student may be absent.  I take on the responsibilities of the absent student(s) job.

15. Lunch Manager- my job is to make sure everyone is being a leader during lunch.  I manager the behavior in the classroom.  I make sure that everyone has cleaned up our classroom after we eat lunch.

16. Librarian- my job is to make sure to shelve the books each morning. I organize the textbooks and run books to the library when needed.
**More jobs may be created throughout the year.**
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Applicant: _____________________________	  Date: ______________





My top 4 job choices are:


____________________ , _____________________


____________________________ & _____________________________





My least favorite job is: ______________________________________





I know that I will be a great classroom employee because:


________________________________________________________________________________________________________________________________________________________________________________





I promise that if given any classroom job, I will work really hard, and I won’t let it distract me from my most important job: LEARNING!  I realize that my job performance will help me secure future jobs, so I promise to always do my best!


X_____________________________________
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